ITpunsro Ha VY TBepKIAEHO NMPHKA30M

obuem cobpanuu anpemop@%ﬁﬁf} }@L{ «Kocarka»
Ipotokon Ne /ot J4.01 Lolf

MyHHUIHNIAJIBbHOM AaBTOHOMHOM Y4peKAeHHH 0¥ ';mnne.gﬁﬂoro oOpa3oBaHusi
r. Xabaposcka «/lerckom skosornueckom nentpe «Kocatka»

Hacrosiee Ilonoxenue o nopsiike oOpabOTKU NMepcoHAIbHBIX JaHHBIX (najiee -
[Tonoxenne) B MAYJIO JIDL] «Kocatka» (nanee — Yupexaenue) pa3paboTaHo B
coorBeTcTBMHM ¢ Tpynosbim konekcom Poccuiickoit ®enepauuu, KoHcrutyuueit
Poccuiickoii Menepauuu, ['paxnanckum koaekcom Poccwuiickoit ®enepariu,
®enepanbHbiM 3ak0oHOM 0T 27 wmionsg 2006 r. Ne 149-d3 «O6 uHbopmaimy,
MH(QOPMALIMOHHBIX TEXHOJOTHSX M O 3amuTe HHbopmaiwny, DeaepaibHbIM
3aKOHOM OT 27 utons 2006 r. Ne 152-@3 «O nepcoHalbHBIX JaHHBIX», [TooxeHneM
00 obecneyeHun 06e30MacCHOCTH MEPCOHANBHBIX MAaHHBIX MPU HX 00paboTKe B
MHQOPMALMOHHBIX  CHCTeMax  IepCOHANbHBIX  JAHHBIX,  YTBEPKIECHHBIM
[Tocranosnenuem IlpaButensctBa Poccuiickoit @enepannu ot 01.11.2012 Ne 1119,
[lonoxennem 00 ocobeHHOCTSX  00OpaOOTKM  MEPCOHANBHBIX  JAHHBIX,
OCYILIECTBIIIEMON 0€3 MCMOJIb30BaHUS CPEJICTB aBTOMATU3ALMH, YTBEPKIAECHHBIM
ITocranosnenuem IlpaBurenscra Poccuiickoit ®@eneparnu ot 15.09.2008 Ne 687,
[IpaBuiaMu BHYTpPEHHEro TPYJIOBOIO pacropsijika YUYpeKIeHHS W OIpe/esser
MOPSIIOK TMOJIy4yeHHus, y4eTa, 00pabOTKH, HAKOIJIEHUS] U XPaHEHHs! ePCOHATbHbBIX
JITAaHHBIX.

Llenb paspabotku [Tonoxenus - onpeneneHue nopsaka o6paboOTKK MEPCOHATBHBIX
JIaHHBIX PaOOTHUKOB YHYpeXKJAeHHS W HMHBIX CYOBEKTOB IEPCOHANLHBIX JaHHBIX,
MepcoHalbHble [aHHBIE KOTOPbIX MOJIekaT oO0paboTKe, Ha OCHOBaHWH
MOJHOMOYMH oOrepaTopa; obecrnedyeHuWe 3alluThl MpaB W CBOOOJ 4YelloBEKa H
rpakaAaHuHa, B T.4. pabOTHHKA Y4ypexIeHus, npu oOpaboTKe ero rnepcoHajibHbIX
JAQHHBIX, B TOM YHCJI€ 3alIMTHI NIPaB HAa HENPUKOCHOBEHHOCTh YaCTHOH JKHU3HH,
JUYHYIO ¥ CeMEHHYH TaliHy, a TakKkKe YCTAaHOBJIEHHE OTBETCTBEHHOCTH
JAO/KHOCTHBIX  JIMIl, HMMEIOIIMX JOCTYH K [epCOHAJbHBIM JIaHHBIM, 3a
HEBBIMIOJIHEHHE TPeOOBaHMH HOPM, peryjupyloumx o0paboTKy M 3alIMTy
NEPCOHAIIBHBIX JaHHBIX.

1.1 Ilopsinok BBoaa B aelicTBHe u u3meHeHus [looxkenus

Hacrosiiee [lonoxkenne u u3MeHEHHS K HeMy YTBEPXKIAIOTCH PYKOBOAUTEIEM
YupexkaeHus U BBOAATCS NPHKa3oM. Bce paGoTHUKKM YupeskaeHHs JO0JKHbI ObITh
O3HAKOMJICHBI M0J] pacnucky ¢ [lonoxkeHneM U U3MEHEHUSIMH K HEMY.

1.2. OcHOBHbBIE NOHATHS H COCTAB NEPCOHAJIbHBIX JAHHBbIX paﬁOTHHKOB

IL']SI nenerd Hacrosuero IlonoxeHus HUCTIOJIB3YIOTCH  CJIEAYIOLIME OCHOBHBIC
TOHSATHA:



NMepCcoHA/IbHbIE JaHHble PadOTHHKA - Jr00as WHPOpPMAIUS, OTHOCSIIASCS K
OTIPEJICTICHHOMY WJIM OMPENEeIsieMOMY Ha OCHOBAaHUM TaKoW WH(OpMAIHH
pabOTHUKY, B TOM YHCIIEe €T0 (paMujus, UMsl, OTYECTBO, T/, MECSII, 1aTa U MECTO
POXKIEHUsS, aapec, CeMEHHOe, COLUaIbHOE, WMYIIECTBEHHOE IOJOKEHHUE,
oOpazoBanue, mnpodeccusi, JTOXOAbl, JApyras HHpopMalus, HeoO0Xoaumas
paboToAaTelo B CBSA3H C TPYIOBBIMU OTHOIICHUSIMU;

00pa0oTKa NEpPCOHAJBHBIX JAHHBIX - COOp, cUCTeMaTH3allus, HaKOILJICHUE,
XpaHeHHue, YTOYHEHHUE (oOHOBIIEHHE, U3MEHEHUE), UCIIOJIb30BAHUE,
pacnpocTpaHeHue (B TOM 4YHUCJE Iepefada), 00e3IMuuBaHue, OJOKHUPOBAHHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB Y UPEKICHUS;
KOH(PUIEHUHMAJTBHOCTh TMEPCOHAJBHBIX JaHHBIX - oOs3aTeapbHOE IS
COOJIO/IEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYUBIIETO JOCTYyN K
MEPCOHALHBIM ~ JaHHBIM  PAaOOTHUKOB, TpeOOBaHWME HE JOMYCKaTh WX
pacnpocTpaHeHus 6e3 coriacusi pabOTHUKA WU MHOTO 3aKOHHOTO OCHOBAHMS;
pacnpocTpaHeHHe TEePCOHAJBLHBIX JAaHHBIX - JICHCTBHUS, HANpPABJICHHBIC Ha
nepeaady TEePCOHATBHBIX JaHHBIX PAOOTHUKOB OMPEICICHHOMY KpYTY JIHI]
(mepemadya TMEpPCOHANBHBIX JAHHBIX) WM Ha O3HAKOMJICHHWE C TIEPCOHAIBLHBIMHU
JAHHBIMU ~HEOTPAHUYEHHOTO Kpyra JIMI, B TOM 4YHCIEe OOHapoJI0BaHUE
MEPCOHANIBHBIX JIAHHBIX PAaOOTHUKOB B CPEJACTBAX MAacCOBOM HH(oOpMaiuu,
pasMmelnieHue B HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETSIX WM
MPEIOCTaBIIEHUE JIOCTYNa K MEPCOHAJIBHBIM JaHHBIM PaOOTHUKOB KaKUM-TTHOO
WHBIM CIIOCOOOM;

HCNOJIb30BAHHE TMEPCOHAJBHBIX [JAaHHBIX - JeicTBus  (omepanuu) C
MIEPCOHAIILHBIMHU JTAHHBIMH, COBEPIIAEMbIC JTOJDKHOCTHBIM JIUIIOM Y UPEKICHUS B
LEAX TNPUHATUS PEIICHUM WM COBEPIICHUS WHBIX JIEUCTBHN, MOPOKIAIOIIAX
IOpUJIMYECKUE TIOCIEJACTBUSI B OTHOLIEHWH PAaOOTHUKOB JMOO WHBIM 00pa3zoM
3aTparuBarOIIUX UX MpaBa U CBOOOIBI MITH TIpaBa U CBOOO LI IPYTUX JIUIT;
0JIOKHpOBaHNEe NEPCOHAJBHBIX JAHHBIX - BPEMEHHOE IPEKpalleHue coOopa,
CHUCTEMaTHU3AINH, HAKOIIJICHUS, UCIIOJIb30BaHUS, PACTIPOCTPAHCHHS TTEPCOHAITBHBIX
JAHHBIX PAaOOTHUKOB, B TOM YHCJIE UX TEpelayun;

YHUUTOKEHHE MNEePCOHAIbHBIX JAHHBIX - JICUCTBUS, B pe3yjibTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHE  TEPCOHANBHBIX  JaHHBIX B
WH(OPMAITMOHHON CHCTEME MEePCOHAIBHBIX JIAHHBIX PAOOTHUKOB WJIM B PE3YyJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepuaibHble HOCUTEIN TEPCOHAIBHBIX JaHHBIX
pabOTHUKOB;

o0e3IMYHUBAHNE TEPCOHAJBHBIX JIAHHBIX - JICHCTBUS, B pPE3yJbTaTe€ KOTOPBIX
HEBO3MOYKHO OTIPEJICTUTh MPUHAIC)KHOCTD MTEPCOHATBHBIX JaHHBIX KOHKPECTHOMY
pabOTHHUKY;

00IIeIOCTYNMHbIE TEePCOHAJbHBIE JaHHbIE - TICPCOHAJBHBIC JaHHBIC, IOCTYII
HEOTPAHWYCHHOTO KPyTa JIUI] K KOTOPBIM MPEA0CTABIICH C COTIaCHs paOOTHHUKA WITH
Ha KOTOPBIC B COOTBETCTBUHU C (hellepaIbHBIMU 3aKOHAMHU HE PACIPOCTPAHICTCS
TpeboBaHUE COOTIOICHHS KOH(DUACHIIUATLHOCTH;

uHpopmaums - cBeAcHUS (COOOIIECHUS, JaHHBIC) HE3aBUCUMO OT (OPMBI HX
MIPE/ICTABIICHNUS,;

AOKYMEHTHpPOBaHHasi uHpopMauus - 3aduKcHpoBaHHAsT HAa MaTEPHAITBHOM
HOCHUTEJIC  IMyTEeM  JOKyMEHTHUpOBaHMS  HWHGOpMamus C  PEKBU3UTAMH,
MO3BOJISIONIMMA  OTIPEJICTUTh TaKyl0 HWHOOPMAIMIO WIH €€ MaTepPHAIbHBIN
HOCHUTEb.



B coctaB mepcoHanbHBIX TaHHBIX PAOOTHUKOB YUPEKIACHHS BXOMST JOKYMEHTHI,
coneprkarme HHPOPMAIUIO O TACOPTHBIX JTAaHHBIX, 00pPa30BaHUHU, OTHOIIEHUU K
BOMHCKON OO0S3aHHOCTH, CEMEHHOM TMOJI0KEHUU, MECTE KUTEIbCTBA, COCTOSHUU
3JI0POBbsI, & TAKXKE O MPEIbIAYIIUX MECTAX UX PAOOTHI.

I1. Kommiekc 10KyMeHTOB, CONIPOBOKIAAIOIIMIA Npouecc opopmiieHNsI
TPYAOBBIX OTHOLIEHUI Pa00THMKA B YYpe:KIeHHUHU IPH ero rnpueme, nepesojae
U YBOJIbHCHUU

Wudopmanus, mpencraBisieMas paOOTHUKOM TMpH TMOCTYIJICHUH HAa paboTy B
VYupexxaenue, J0DKHa HMMETh JOKyMeHTaidbHyro Qopmy. I[lpu 3akimtoueHuu
TPYAOBOI'O JOTOBOPA B COOTBETCTBUHU CO CT. 65 TpynoBoro koaekca Poccutiickoit
denepanuu JUI0, TOCTYIAOIIEE HAa padboTy, MPEAbIBISET padOTOIATENIO:

1) macmopT WJIM WHOW JOKYMEHT, yIOCTOBEPSIOUIMH JIMYHOCTh, a TAKXKE KOIUH
CBUJIETEJICTB O TOCYAAPCTBEHHON PETUCTPAIIMU AKTOB I'PAXKJAHCKOTO COCTOSIHUS;
2) TPYAOBYIO KHWXXKY, 32 HWCKJIIOYCHHEM CJIy4aeB, KOTJa TPYAOBOW JOTOBOD
3aKJII0YAEeTCsl BIEpPBbIE WIM PAOOTHUK TNOCTyNMaeT Ha padoTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYIOBAsI KHUKKA y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTPaToOM WIH MO0 APYTHM NPUYUHAM;

3)cTpaxoBO€ CBHUICTEIBCTBO TOCYIAPCTBEHHOTO TICHCHOHHOTO CTpPaxXOBaHHS,
CTPaxOBOM MEIULMHCKUN MOJUC 005A3aTEIbBHOIO MEIUIMHCKOIO CTPaxOBaHUS
TpaKJIaH;

4)IOKYMEHTBI BOMHCKOTO y4YeTa - JIIi BOCHHOOOS3aHHBIX W JIUII, TOJJICHKAIIUX
BOMHCKOMY YYETYy;

5) nokyMeHTHI 00 00pazoBaHuy, MPOHECCHOHATBHON MEPENOrOTOBKE, IIOBBIIICHUH
KBaJIM(DMKALIUU, CTAXKUPOBKH, IPUCBOECHUH YUEHOM CTENEHH, YYEHOTO 3BaHUs (eciu
TaKOBBIE UMEIOTCS);

6) CBUIETENBCTBO O MOCTAHOBKE HA YYET B HAJOTOBOM OpraHe (hU3MYeCcKOro Jinia
110 MECTY JKUTENbCTBA HA TeppuTOpUM Poccuiickon Penepanuu.

[Ipu odopmiiennn paboTHUKA B YUpexJAeHUH pPaObOTHUKOM OTIena KaJpoB
3anonHsATes  yHuuiuposanuele ¢opmbel T-1 u T-2 «JIuuHasg kapToOuka
paboOTHHKa», B KOTOPOIl OTPa)KaroTCsl CIEIYIOUIUE aHKETHble U Ouorpapuyeckue
JTaHHbIE pa0OTHHKA:!

- obmme cBenenus (O.N.O. paboTHMKaA, AaTa POXKICHUS, MECTO POXKICHHUS,
IpaKIaHCTBO, OOpa3oBaHHWeE, Mpodeccusi, CTaxk padoThl, COCTOSAHHE B Opake,
NaCMOPTHHIE TAHHbIE);

- CBEJICHHSI O BOMHCKOM YUETE;

- JaHHBIE O TIpUeMe Ha padoTy.

B nanpHeueM B JMYHYIO KAPTOUYKY BHOCSATCS:

- CBEJICHUS O MIEPEeBOJIax Ha JAPYTyIo paboTy;

- CBEJICHMS 00 aTTeCTalllM;

- CBEJICHUS O MOBBILICHUH KBATH(PUKAIIH;

- CBEJICHMSI O MTPO(PECCUOHATILHON NEPETOArOTOBKE;

- CBeJIeHUs O Harpaaax (MOOIIPEHUSIX ), TOYETHBIX 3BAHUSIX;

- CBeJIeHUsI 00 OTIYyCKax;

- CBEJICHMSI O COIIMAJIbHBIX TapaHTHUSX;

- CBEJICHMSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tele(POoHaX.

B otnene kagpoB YUpexkIEHHUS CO3MAOTCA M XPAHATCS CIEAYIOUIUE TPYIIIbI
JIOKYMEHTOB, COJIepKallli€e IaHHbIE O PA0OTHUKAX B €AMHUYHOM MJIM CBOJTHOM BHJIE.



JIOKYMEHTBI, CoJepsKallie IepCOHANbHbIE JaHHblE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COMPOBOKIAIOIIIE MPOLIecC 0POPMIICHHUS TPYAOBBIX OTHOIICHUN TIPH
npueMe Ha paloTy, TMepeBOjAe, YBOJIbHEHHH;, KOMIUIEKC MAaTEpUajoB IIO
AHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEICHUIO COOECETOBaHHUI C KaHIUAAaTOM Ha
JIOJKHOCTb; OJIMHHUKY U KOTIMU TIPUKA30B IO JIMYHOMY COCTaBY; JUYHBIE JI€)Ia U
TPYJOBbIE KHUXKH PAOOTHUKOB; JieJia, COJIep)Kalllue OCHOBAaHUSA K TMpUKa3y IO
JUYHOMY COCTaBy; JieJla, COJepalllie MaTepuaibl arTecTallid pPaOOTHUKOB;
CIIy’KEOHBIX paccieOBaHMi; CIpPaBOYHO-UHPOPMALMOHHBIM OaHK JIaHHBIX I10
nepcoHany (KapToTeKH, KypHajbl); TMOJJIMHHUKA M KOINHUU  OTYETHBIX,
AHAJIMTUYECKUX M CIPABOYHBIX MAaTE€pUANIOB, IIEPEAABAEMBIX PYKOBOICTBY
YupexneHusi, pyKOBOAUTENSAM CTPYKTYPHBIX MOJIPA3ICIICHUI; KOIHUH OTYETOB,
HaIIpaBJIEMBIX B TOCYJAPCTBEHHBIE OpraHbl CTATUCTUKHU, HAJIOTOBBIE MHCIIEKIIUH,
BBIIIECTOAILME OPTaHbl YIPABJICHUS U IPYTUE YUPEKICHHUS).

JlokymeHTanusi 1O oOpraHu3aluyd  pabOThl  CTPYKTYPHBIX MOAPA3IAECICHUM
(MOJOKEHHUST O CTPYKTYPHBIX TOJPA3JEICHUSAX, JOKHOCTHBIE HWHCTPYKLHMH
pabOTHUKOB, MPUKAa3bl, PACIOPSHKEHUS, YKa3aHHUs PYKOBOJICTBA YUpPEKICHUs);
JOKYMEHTHI 10 TUIaHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTH B YacTH pabOTHI C
IIEPCOHAIOM Y UpEKIACHHUS.

II1. Coop, 06padoTKa, 3alIUTA NEPCOHAIBHBIX JAHHBIX, IOPAIOK 00padOTKH U
XpPaHEeHHS NMEePCOHAIBHBIX JaHHBIX

3.1. [Topsiaok MOJTy4YeHHS NMEePCOHAIBHBIX TaHHBIX

Bce nepconanbHble JaHHBIE PAOOTHHUKA YUPEXKIACHHS CIEAYeT MOJIy4aTh y HETro
camoro. Eciu nmepcoHanbHble JaHHbIE paOOTHHKA BO3MOXKHO IMOJYYUTh TOJBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITh YBEJIOMIJIEH 00 3TOM 3apaHee W OT
HEro JOJDKHO OBITh IIOJIyYeHO MHUChbMEHHOE cornacue. [loMKHOCTHOE JIHIIO
paboromarens JOKHO COOOMIMTH pabOTHUKY  YUpEeKIeHUs O  IeIX,
MPENoiaraéMbIX UCTOYHHUKAX W CIOCO0axX MOJydeHHUs TMEPCOHATbHBIX JAHHBIX, a
TAaKKE O XapakTepe TMOJUICKAINMX TOJYYEHUIO TEPCOHAIBHBIX JaHHBIX U
MOCIIEACTBHSIX OTKa3a pabOTHHKA JIaTh MICBMEHHOE COTJIACKE Ha UX TOJTyUYeHHE.
PaboTonaTens He UMeeT MpaBa Mojay4yaTb U 00padaThiBaTh MEPCOHATBHBIE JAHHBIE
paboTHUKA VYUpEXKJIEHHs] O €ro pacoBOW, HAIMOHAIBHOW MPUHAIICKHOCTH,
MOJUTUYECKUX B3TJISIIaX, PEIUTHO3HBIX WU GUIOCOPCKUX  YOKICHMSIX,
COCTOSIHUH 3/I0POBbSI, MHTUMHOM KHU3HU. B ciiyuasx, HEOCPECTBEHHO CBA3aHHBIX
C BOIPOCAaMH TPYJOBBIX OTHOIIEHUH, B COOTBETCTBUU cO CT. 24 KoHcTuTynmu
Poccuiickoit @enepannu paboTogaTeNb BIpaBe MoaydaTh U 00padaThiBaTh TaHHBIC
0 YaCTHOM JKM3HH PabOTHHUKA TOJBKO C €r0 MUChbMEHHOTO COTJIACHS.

[IpenocraBieHue couckaTesieM J0HKHOCTU MEPCOHANTBHBIX JAHHBIX J10 3aKITI0UEHUS
TPYAOBOTO J0roBopa (pe3toMe H T.1. UHPOpMAIUK) CUYUTAETCS, B COOTBETCTBUH C
I'paxnanckum Konmekcom Poccuiickoit ®enepauuu  (ct. 158), Mom4amuBbIM
corjacueM (KOHKJIIOACHTHBIM JEHCTBUEM), MOPa3yMEBAET COrjlachue CyObeKTa Ha
00pabOTKy €ro MepcoHANbHBIX JTAHHBIX U HE TPeOyeT HaIU4Yus JOTOJHUTEIHHOTO
MUCbMEHHOIO COTJIACHSI.



3.2. Ilopsinok 00padoOTKH, Neperavu U XpaHEHUS NMEPCOHAJIbHBIX JAHHbIX

OOpaboTKa yKa3aHHBIX MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB paboTOoJaTENEM
BO3MOXKHa TOJIbKO C IHUCBMEHHOrO0 HX corjacusi jubo 0e3 ux coriacus B
CIEAYIOIIMNX CIIyqasx:

1) cyObeKT mepcoHaNbHBIX JAHHBIX Jall COrjacue B MUCbMEHHOM (opme Ha
00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX;

2) mepcoOHAJIbHBIE JAHHBIC SBIISTFOTCS OOIIEAOCTYTHBIMH;

3) mnepcoHaJbHBIE JaHHBIE OTHOCATCS K COCTOSIHUIO 370pOBbsl CyOBEKTa
MEPCOHANILHBIX JTAHHBIX M WX 00paboTka HeoOXoaWma i 3aIlUThl €r0 >KU3HHU,
3I0POBbS WJIM UHBIX XKU3HEHHO BAXKHBIX MHTEPECOB JIMOO >KU3HU, 3I0POBbS WIIU
WHBIX )KU3HEHHO Ba)KHBIX UHTEPECOB JIPYTUX JIUI], U TTOJTYYEHHUE COTJIacCHs CyObeKTa
MEPCOHAIBHBIX JTAHHBIX HEBO3MOXKHO;

4) 00paboTka MEpCOHANBHBIX  JAHHBIX  OCYIIECTBIAETCS B  MEIUKO-
npOPUIAKTUYECKUX WENSIX, B UEIAX YCTAHOBJICHUS MEIUIIMHCKOIO JIMarHos’a,
OKa3aHUs MEIUUHUHCKAX M MEIUKO-COLMAIBHBIX YCIYyr MpPU YCIOBUHU, YTO
00paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS JIMIIOM, TPO(ECCHOHATBEHO
3aHUMAIONTUMCSI METUIIMHCKON JESATEIBHOCThIO M O0S3aHHBIM B COOTBETCTBUU C
3aKO0HOJaTeILCTBOM Poccuiickoit deneparuu coxpaHsaTh BpaueOHYIO TalHY;

5) oOpaboTka MEepPCOHANBHBIX JAaHHBIX YJIEHOB (YYaCTHHKOB) OOIIECTBEHHOTO
00bEeTUHEHUS W PEIUTHO3HOMN OpraHu3aluu OCYILIECTBIISIETCS
COOTBETCTBYIOIIIMMHU  OOIIECTBEHHBIM  OOBEIMHEHHUEM WM  PEIUTHO3HOU
OopraHu3alnuen, JeWCTBYIOIIUMU B COOTBETCTBUM C  3aKOHOJATEIHCTBOM
Poccutickon ®denepanuu, 4151 JOCTHKEHUS 3aKOHHBIX EJIEH, MPEAYCMOTPEHHBIX HX
YUPEIUTEIIbHBIMU JIOKYMEHTaMHU, TPU YCIOBUHU, YTO MEPCOHAIbHBIC JTaHHBIC HE
OyIyT pacrpocTpaHsaTbcsi ©Oe3 corjlacug B NHUCbMEHHOW (opMe CyOBeKTOB
MEPCOHAIBHBIX IAHHBIX;

6) o00paboTKa MepcoHANBHBIX JAHHBIX HEOOXOAMMA B CBSI3U C OCYIIECTBICHHEM
MPaBOCYAUS;

7) 00paboTKa TEpPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUM C
3aKkoHOJaTeIbCTBOM Poccuiickoii denepainuu o 0e30MacHOCTH, 00 OMepaTHBHO-
PO3BICKHOM JIESITEIbHOCTH, @ TAKXKE B COOTBETCTBUU C YTOJIOBHO-UCTIOJIHUTEIIbHBIM
3aKOHOJATeNhCTBOM  Poccmiickoit ~ @Denepanuu.  PabGotomatens  BmpaBe
o0pabaThIBaTh MEPCOHANIbHBIC JTaHHBbICE PAOOTHUKOB TOJBKO C MX MHUCHMEHHOTO
corjacusi.

[IucemenHoe corjacue pabOTHUKAa Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAAHHBIX
JIOJKHO BKJTFOUYATh B CEOS:

- (amunuio, UMs, OTUECTBO, aapec CyObEeKTa MEPCOHAIBHBIX JAaHHBIX, HOMEpP
OCHOBHOTO JJOKYMEHTA, YJIOCTOBEPSIOIIETO €ro JUYHOCTh, CBEJCHHUS O J1aT€ BbIJauu
YKa3aHHOTO JIOKYMEHTA U BBIJABILIEM €TI0 OpTaHe;

- HauMeHOBaHue ((paMUINIO, UMs, OTYECTBO) M aJpeC OMepaTopa, MOTydaroIIero
corjacue cCyObeKTa MepCOHAbHBIX IaHHBIX;

- 11e7Tb 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;

- TepeyYeHb TMEePCOHAIBHBIX JTaHHBIX, HA O00pPabOTKY KOTOPBIX /aeTCs COrjacue
CyOBEeKTa MEePCOHAIBHBIX TAHHBIX;

- IEepe4YeHb JIEUCTBUU C NEPCOHAIBHBIMU JAHHBIMH, Ha COBEPUIEHHUE KOTOPBIX
JaeTcsl corjiacue, oOIlee OINKUCAaHME UCIOJIb3YEMbIX OIEepaTopoM CrocoOoB
00pabOTKH MEepCOHATbHBIX JAHHBIX;



- CPOK, B TEUEHUE KOTOPOTO JCHCTBYET COTJIacHe, a TAKKE MOPSIIOK €ro OT3bIBA.
Cornacue paboTHHKA HE TPEOyETCs B CAEAYIOIUX CIydasx:

1) o00paboTka TIEPCOHANBHBIX JIAHHBIX OCYIIECTBISICTCS HA OCHOBAHHH
dbenepasbHOTO 3aKOHA, YCTAHABIMBAIOMIETO €€ IIeJIb, YCJIOBHS TMOJYYCHUS
NEPCOHANIbHBIX JIaHHBIX M KPYr CYOBEKTOB, MEPCOHAJbHbIE JaHHBIE KOTOPBIX
nojJiexaT oopaboTke, a TakKe OMPEIEISIONIEr0 MOTHOMOYHS paboToIaTeNs;

2) 00paboTKa TMEepPCOHANBHBIX JAHHBIX OCYIIECTBIISICTCA B IEISAX HCIOJHCHHUS
TPYJOBOTO JIOTOBOPA, OJTHOM U3 CTOPOH KOTOPOTO SIBIISETCA CyOBEKT NEPCOHATBLHBIX
JTAHHBIX;

3) 00paboTKa MEPCOHATBHBIX JTAHHBIX OCYIIECTBISCTCS JUIS CTATUCTUYCCKUX WU
WHBIX HAYYHBIX IIEJICH TIPH YCIOBUHU 0053aTEIILHOTO 00E3TNIMBAHUS TIEPCOHATBHBIX
JTAHHBIX;

4) 06paboTKa NMEePCOHANTBHBIX JTAHHBIX HEOOXOMMA JIJIS 3alUTHI )KU3HH, 3JI0POBBS
WIM WHBIX JXU3HCHHO BAXXHBIX HWHTEPECOB pPAOOTHWKA, €CIH TMOJYYCHHE €ro
COTJIacHsi HEBO3MOKHO.

Takum 00pazom, B cooTBeTcTBUU €O CT. 86, 1. 14 TK P® B nensax obecneueHust
MpaB U CBOOO] YeJIOBEKa U IpakaaHnnHa PaboTonarenb U ero mpeacTaBUTENH MPU
00paboTKe MEepCOHANBHBIX JAHHBIX PaOOTHUKA JOJIKHBI COOJIOAATH CIIETYIOIINE
oOmue TpeOoBaHMS:

1) 0OpaboTKa MEepPCOHANBHBIX JTAHHBIX MOXKET OCYIICCTBIATHCS UCKIIOYUTEIBHO B
Hesx ooecrnedyeHus COOI0ICHHS 3aKOHOB ¥ MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB,
COJICUCTBHS paOOTHUKAM B TPYAOYCTPONCTBE, OOYYEHHUU U MPOJBUIKEHUU IIO
ciyx0e, o0ecrieueHus IMYHOM 6€30MacHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA U
KaueCcTBa BHITIOIHAEMON pabOThI U 0OECIIEYEHUS COXPAHHOCTH UMYIIIECTBA;

2) Tpu OmpeeICHHd 00beMa M COJIep)KaHus, 00pabdaThIBAEMBIX MEPCOHATBHBIX
naHHbIX PaboTomarens nomkeH pykoBoicTBoBaTthcsi Konctutymueint Poccuiickoi
Oenepaunu, TpynoBeiM konekcoMm Poccuiickoit ®enepanui M UHBIMU
benepanbHBIMU 3aKOHAMU;

3) npy NPUHATHH PEIICHUH, 3aTparuBaroInX HHTEPeChl paboTHHKa, PaboTomaTens
HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JJAHHBIX pA0OTHHUKA, TOTYYEHHBIX
UCKIIIOUUTETILHO B PE3yJbTaT€ HMX aBTOMATU3UPOBAHHOW OOpaOOTKU WITU
ANEKTPOHHOTO MOIYYEHHUS;

4) 3amMrTa TEPCOHAJBHBIX JaHHBIX pPAOOTHUKA OT HEMPAaBOMEPHOTO UX
WCITIOJIb30BAHUS WK yTpaThl oOecnieunBaeTcsi PaboTonarenemM 3a cueT ero CpesicTB
B TIOPSIZIKE, YCTAHOBJICHHOM (peiepabHBIM 3aKOHOM;

5) paOOTHHKM U MX MPEICTABUTEIH JODKHBI OBITh 03HAKOMJICHBI MO/ PACITUCKY C
JOKYMEHTaMU  YUPEXKJCHMs, YCTAHABIMBAIOIIUMU  TOPSAOK  0OpabOTKU
MepPCOHAIBHBIX JAaHHBIX PA0OTHUKOB, a TAK)KE 00 UX MpaBax M 00sS3aHHOCTSAX B 3TOU
obOnacTu;

6) BO Bcex ciydasx OTKa3 pa0OTHHKA OT CBOMX IpaB Ha COXPAHCHHE W 3aIlUTY
TallHbI HEAEHCTBUTEICH.

IV. Ilepenaya u xpaHeHue NEPCOHAIBHBIX JAHHBIX

[Ipn mnepemaue mnepcoHaIbHBIX JaHHBIX paboTHuka PaboTomarens moiKeH
cOOJII01aTh CleyIoIHe TPeOOBaHUS:

- He cooOmarb MEepCOHANbHBIE JaHHbIE pAaOOTHUKA TpeTbel CTOpoHE O€3
MMCBMEHHOTO COTJIacus pab0OTHHWKA, 3a HWCKIIOYCHHEM CIIy4aeB, KOTJa 9TO



HEOOXOMMO B TIEJISIX MPEIYIPEKISHUS YTPO3bI KU3HUA U 3[0POBBI0 PabOTHUKA, a
TaK)Xe B CITydasiX, yCTAHOBIICHHBIX (peepaibHbIM 3aKOHOM;

- He coOo0MaTh MEPCOHATLHBIC JaHHBIC PAOOTHUKA B KOMMEPUECKHUX IEIIX 03 ero
MMMCbMEHHOT'O COTJIacHs.

- IPEeAYNPEIUTD JIUII, MOJYIUBIINX MEPCOHATbHBIE JaHHbIE PAOOTHUKA, O TOM, UTO
OTU JIaHHBIE MOTYT OBITh HCIIOJB30BaHbI JIUIIL B IEIAX, JJISI KOTOPBIX OHU
COOOIIIeHbI, U TpPeOOBaTh OT 3THUX JIMI[ MOATBEPKACHUS TOTO, YTO ATO IPABHIIO
cobmoaeHo. Jluna, moay4uBIIMe TEpCOHANIbHBIC JaHHBbICE PAOOTHHMKA, OOS3aHbI
coOJII01aTh PEKUM CEKPETHOCTH (KoHpuaeHIMaIbHOCTH). JlanHnoe [lomoxenue He
pacrpocTpaHseTcss Ha OOMEH NEepPCOHAIBHBIMU JIAHHBIMH PAOOTHHUKOB B IOPSIJIKE,
YCTaHOBJICHHOM (peiepaibHbIMUA 3aKOHAMU;

- OCYIIECTBIIATH TMepefady TNEPCOHATBHBIX JaHHBIX PAOOTHUKOB B TIpeaesiax
YupexaeHus: B COOTBETCTBUHU C HACTOAIINM [lonoxeHnewm;

- paspeniath JAOCTYI K MEPCOHAIBHBIM JAaHHBIM PA0OOTHUKOB TOJIBKO CIIEIIUATBHO
YIIOJTHOMOYEHHBIM JIMI[AM, MPU 3TOM YKAa3aHHBIE JHUIA JOJDKHBI MUMETH IPaBO
MOJTy4YaTh TOJIBKO T€ IEPCOHAIbHBIC JaHHBIE pA0OTHUKA, KOTOPbIE HEOOXOUMBI JIJIs
BBITIOJTHEHUS KOHKPETHOU (PYHKIIUH;

- HE 3ampamuBaTh HWH(POpPMAIMI0O O COCTOSIHUM 3JI0pOBbS pabOTHHKa, 3a
WCKIIFOYCHUEM TE€X CBEICHHH, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHUS paOOTHUKOM TPYAOBOM (DyHKIIUH;

- TIiepesiaBaTh MEepPCOHAIbHbBIE JIaHHBIC PAOOTHHUKA MPEICTABUTEISAM PAOOTHUKOB B
MOPSIAKE, YCTaHOBJIEHHOM TpynoBbiM KojekcoMm Poccuiickon Pepepanuu, u
OrpaHUYMBaTHL 3Ty HHPOPMAIIMIO TOJBKO TEMH TIEPCOHAIBHBIMU JTaHHBIMHU
paboTHUKA, KOTOpbI€  HEOOXOJWMBI IS  BBINIOJHEHUS  yKa3aHHBIMU
MPEJACTABUTEISIMU UX (DYHKITUH.

V. XpaHeHne H UCITOJIB30BAHUE IMTEPCOHAJIbHBIX JAHHDBIX!

1) IlepcoHanbHbIC JaHHBIC PAOOTHUKOB M yYalluXcs 00padaThIBAIOTCS U XPAHATCS
B KaOMHeTe cexkperaps pykoBoautens (kad. Nel0) , B mpenHa3Hau€HHBIX JJIs1 9TOTO
AJIeMEeHTaX MH()POPMAITMOHHBIX CUCTEM.

2) IlepcoHanbHble MaHHBIC PAOOTHUKOB M YYAIIUXCS MOTYT OBITh IOJyYCHBI,
MPOXOJUTh JaJbHEHITYyI0 00pabOTKy M TIepeaaBaThCcs HAa XpaHEHHWE KaK Ha
OYMa)KHBIX HOCHUTEJISX, TAK U B JICKTPOHHOM BHJIE — B JIOKAJIbHON KOMITBIOTEPHON
CETH U B CIICMAJILHBIX KOMIBIOTEPHBIX Mporpammax: «1C: 3apriata u Kaaps»,
«IIIkosbHBINA ODUCH U T...

[Ipyn monydeHUM TMEepPCOHANBHBIX JTaHHBIX HE OT PabOTHUKA (3a HMCKIIOYCHHEM
CIlydaeB, €CJIHM TEepCOHAIbHBIC JaHHBIC OBUTH MPEIOCTABICHBI pabOTONATENIO Ha
OCHOBaHMH (PeepaibHOr0 3aKOHA WJIM €CJIM TEePCOHANbHBIC JTaHHBIE SBIISIOTCS
oOIIeAOCTYTHBIMK) paboToAaTeNh O Hadajga oOpabOTKM TaKMX IMEPCOHAIBHBIX
JAHHBIX 00s13aH MPEIOCTABUTh PAOOTHHUKY CIEAYIONIYIO0 HH(POPMAITHIO:

- HaumMeHoBaHue ((amwims, WMs, OTYECTBO) W aApecC olepaTopa WIA €ro
MIPEICTaBUTEIIS;

- 11eJTb 00pa0OTKH MEPCOHATBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHWE;

- IPENoJIaraeMbI€ MMOIH30BATEIN MIEPCOHATBHBIX JAHHBIX;



- yCTaHOBJEHHble HacTosmMM @DenepalbHBIM 3aKOHOM TpaBa CyOBEKTa
[IEPCOHAJIBHBIX TaHHBIX.

VI. JlocTyn K nepcoHaJIbHBbIM JaHHBIM PA00OTHUKOB
[IpaBo nocTtymna Kk NepcoOHaIbHBIM IaHHBIM PAOOTHUKOB UMEIOT:
- nupekrop Llenrpa,
- 3amecTurenb aupekropa Llenrpa no YBP;
- cekperapb pykoBoautens LlenTpa;
- COTPYIHUKH LIEHTPATU30BaHHOU OyXTalTEepHH.
PaGoTHuk YupexneHus uMeeT npaBo:
- MOJyYaTh JAOCTYH K CBOMM IEPCOHAJIBHBIM JIaHHBIM U O3HAKOMJIEHHE C HUMH,
BKJTFOYAsl MPaBo Ha 0€3BO3ME3THOE TIOJTYYCHHE KO JTI000 3aIicH, CoAepIKamei
NEepPCOHANbHBIEC TaHHBIE PAOOTHHKA,;
- TpeboBarb OT PabOoTonmarenss yTOYHEHMS, WCKIIOUEHMS] WU HCIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJYUYECHHbBIX UITU
HE SBJISIIOIIMX HEOOXOAUMBIMU /1J1s1 PaboToaTens mepcoHaIbHbIX TaHHBIX;
- nostydatb oT Pabotomarens:
* CBEIEHMS O JHUIaX, KOTOPbIE MMEIOT JOCTYIl K MNEPCOHAIBHBIM JaHHBIM WIIU
KOTOPBIM MOKET OBITh IPEJOCTABIIEH TAKOW JJOCTYTI;
* nepedeHb 00padaThIBa€MbIX IEPCOHATIBHBIX JAHHBIX M UCTOUYHUK UX MOTYYCHMUS;
* cpoku 00pabOTKU NEPCOHATBHBIX JaHHBIX, B TOM YMCJIE CPOKU UX XPAHEHUS;
* CBEZIEHUSI O TOM, KaKHe FOpUINYECKHE MTOCIEICTBUS ISl CyOBEKTa NEPCOHATIBHBIX
JAHHBIX MOKET MOBJIEYb 32 COO0M 00pabOTKa ero NepCcoHaIbHbIX JaHHBIX.
- TpeOoBaTh wu3BelleHUa Paboromartenem BcexX JUL, KOTOPBIM paHee ObLIH
COOOIICHBl HEBEPHBbIE WJIM HEMOJIHbIE IEepPCOHANbHBIE JaHHbIE, 000 BCeX
MIPOU3BEJACHHBIX B HUX UCKIIOYEHUSAX, UCIPABICHUSX WM IONOJHEHUSX;
- o0XxaJoBaTh B YIOJIHOMOYEHHBIM OpraH IO 3alluTe TMpaB CYObEKTOB
NEPCOHAIBHBIX JAHHBIX WIH B CyA€OHOM MOPSAIKE HEMPaBOMEPHbIE NEHCTBUS WUIIH
6e3neiictBusa PaboTomaresns nmpu 06pabOTKe U 3alUTE €ro NEPCOHATBHBIX TAHHBIX;
- KOMMMPOBATh U JI€NIaTh BBIMUCKU NEPCOHAIBHBIX JJAHHBIX Pa0OTHHKA pa3peraeTcs
UCKJIIOYUTENIBHO B CIIY’)KEOHBIX LEISAX C MUCbMEHHOTO pPa3pelieHHs] HadajJbHUKA
oTJeNa KaJapos;
- nepenada MH(OpPMALUK TPEThEH CTOPOHE BO3MOKHA TOJBKO MPH MHUCbMEHHOM
corjacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLICHUE HOPM, PeryJIUPYOUUX 00padoTKy H
3alUTY EePCOHAIBHBIX JaHHBIX

PaGoTtHuku VYupexxaeHus, BUHOBHBbIE B HApyIIEHUH HOPM, PETYIUPYIOIMIUX
noyiyueHue, oOpabOTKy W 3alllUTy MEepPCOHAIbHBIX JaHHBIX pPAOOTHUKA, HECYT
JTUCIUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPAXKIaHCKO-TIPABOBYIO WIJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.



